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i HOSPITALITY COLLEGE

HUONG DAN HQC VIEN HQC E-LEARNING

I. Cac diéu kién cin chuin bi
Thiét bi va duong truyén:
- May tinh dé ban / Laptop / Chromebook / Tablet / Dién thoai théng minh
- Kétnbi internet 6n dinh hodc 3G hoic 4G / LTE 6n dinh
II. Huéng din cach vao Cong thong tin sinh vién
2.1. Pang nhap tai khoan hgc vién
Cac budc thuc hién:
Hoc vién md trinh duyét web, truy cap vao cong thong tin sinh vién qua duong dan:

https://sinhvien.saigontourist.edu.vn

< C @ s e hap.htm e %« @8»0@ :

TRUONG TRUNG CAP DU LICH & KHACH SAN SAIGONTOURIST

CONG THONG TIN SINH VIEN

(£)1800.55.88.27

THONGBAO QUYCHE QUYDINH LICHHOCLAI LICHTHI BIEU MAU-HUONG DAN  THU VIEN CONG THONG TIN
i N 5 SINH VIEN
Théng béo lich tap trung cac 16p ndm 2 ( ndm hoc 2023 - 2024)4%

.
Xem chi tiét % ~ 2 =
DANG NHAP HE THONG
23 . AP HE

Théng béo thuc hién BHYT cho 02 théng cudi ndm 2023 dai véi HSSV (01/11 - 31/12)& 2
18

Xem chi tiét

(19 tét nghiép

o [ W

3

Danh séch chia I6p trung céap khai gidng dot 2 - Thang 9 ndm 2023¢

10 Xem chi tiét DANG NHAP

z [Danh cho phu huynh
Danh sach cac 16p Ngan han khai gidng ngay 07/09/2023¢H

07 Xem chi tiét

Xem chi tiét

Théng bao khung gi¢ hoc tai Trudng Saigontourist tir 17/1 0/2022&
06

THONG BAO TG CHUC LE TRAO BANG TGT NGHIEP CHO CAC KHOI LGP RB2002, HM2039, RM2035, CA2019, HM1027 VA CAC LOP THI LAI
01

Xem chi tiét

Hinh minh hoa man hinh cong sinh vién

Budce 1: Hoc vién nhap thong tin ddng nhdp véi ma sinh vién va mat khau d3 duogc

cap trude day.

Budc 2: Hoc vién nhdp ma x4c nhan (gdm c6 so6 va chir in Hoa)

A ’,\ A r . \ 4 DANG NHAP ;( ~ ~ hY
Budc 3: Hoc vién nhan chudt trai vao nit dé dang nhap vao

cong sinh vién
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Thong tin sinh vién

0 ®

MSSV: TM2002210023 Lop hec: TM2002 m chi tig
Xem ct
Ho tén: Tran Nhu' Anh Khda hoc: 2021
Gigi tinh: NI Bic dao tao: Trung cap
Ngay sinh: 23/12/2003 Loai hinh dao tzo: Trung cip 2 nam f o \ f .,; \
i 0 g || 0 .
Nai sinh: TP. HB Chi Minh Nganh: Quan tri li¥ hanh Xem ch tigt
23 = = t I
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Théng tin sinh Chuong trinh K&t gua hoc Lich theo tudn Lich theo tign Théng tin digm Dang ky hoc Tra clfu cdng Thanh todn Phigu thu téng
vién khung w2p aé danh phan ng truc tuyén hop
Két qua hoc tap Chon hoc ky v Tién do hoc tap Ldp hoc phan Chon hoc ky v

Chura co diitligu h|é'nfi

48/46
Hinh minh hoa giao dién cong thong tin sinh vién sau khi diang nhdp thanh cong
2.2. Vao trang tai liéu bai gidng ciia mon hoc

Chtrc ndng cho phép hoc vién, xem dugc ndi dung tai li¢u bai giang do giang vién

soan va thém cho 16p hoc phz‘?m (mo6n hoc) ma hoc vién do hién dang hoc.
Cac budc thuc hién:

- Buwdc 1: Tai man hinh thong tin hoc vién, nguoi dung nhép chuot trai vao ma

16p hoc phan (mon hoc) can xem nodi dung tai lidu bai giang
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Thang tin sinh Chugng trinh Két qua hoc Lich thes tudn Lich thea tién Théng tin diém Bang ky hec Tra dtu cdng Thanh tadn Phigu thu tdng
vién khung t3p a6 danh phan nd trufc tuyén hop
Két qua hoc tap Hoc ky 1 [2023-2024] ~ Tién d6 hoc tap Ldp hoc phan Hoc ky 1[2023-2024] ~

Mén hoc/hoc phdn 54 tin chi
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Hinh minh hoa man hinh thong tin hoc vién

- Bwéc 2: Nguoi dung nhap chudt trai vao tén tai liéu bai giang nhu hinh minh
hoa sau

TAILIEU BAI GIANG ‘g‘ Trén Lé Hoa v

I S

TAILIEU BAI GIANG

= PHAN BO THOI GIAN CUA MON HOC

2 1 khainiem.c vemaytinh ~

EE e | PHAN 1: KHAINIEM

= sl 1.1 Khai niém May tinh?

T cfwf’mmwwmmmm - May tinh, cling goi la may vi tinh hay may
T dién toan la nhitng thiét bi hay hé thong
8] Gl beithn strrria thuwc hién tw déng céac phép toan sé hoc
= GHUONG 3:XU/LY VAN BAN CO'BAN dudi dang s6 hoac phép toan légic. Hay ta
o siiup chuongs c6 thé dinh nghia, May tinh Ia thiét bi dién

tlr dwoc st dung dé lwu trir va xi ly théng
tin. Cac may tinh c& nhd thwdong goi la may
vi tinh, trong s6 d6 may dung cho cé nhan
™ CHUONG 4: SU DUNG BANG TiNH CO' BAN thlfé’ng go| Ié méy tinh Cé nhén

= Baitip chuong 4

® KIEM TRA THUONG XUYEN

= KIEM TRA DINH KY

® CHUONG 5: S’ DUNG TRINH CHIEU CO BAN

Hinh minh hoa man hinh xem tai liéu bai giang

b No6i dung tai lieu [
I N6i dung tai lié va

Tai liéu 1 2 A NETY R NCIET T SA an 2w
dé xem ndi dung tai li¢u bai gidang ma giang vién da dang.

- Bwéc 3: Nguoi dung nhap chudt trai vao



TAI LIEU BAI GIANG

TAILIEU BAI GIANG

PHAN BO THO'! GIAN CUA MON HOC

CHUONG 1: HIEU BIET VE CONG NGHE THONG TIN
COBAN

Bai tip chuong 1

CHUONG 2: S’ DUNG MAY TiNH CO' BAN

Bai tip chuong 2

Gau héi én tap chuong 1, 1

CHUONG 3: XU LY VAN BAN CO BAN

Bai tip chuong 3

KIEM TRA THUONG XUYEN

KIEM TRA DINH KY

CHUONG 4: SU' DUNG BANG TiNH CO BAN

Bai tip chuong 4

CHUONG 5: I’ DUNG TRINH CHIEU CO BAN

CHUONG 1: HIEU BIET VE CONG NGHE THONG TIN CO BAN

3
i Noi dung

*" PHAN 1: KHAI NIEM
1.1 Khai niém May tinh?

May tinh, cling goi la may vi tinh hay may
dién toan la nhitng thiét bi hay hé théng
thuwc hién tw dong cac phép toan s6 hoc
duoi dang sb hodc phép toan légic. Hay ta
c6 thé dinh nghfa, May tinh |a thiét bi dién
tlr dwoc st dung dé Iwu trir va x&r ly théng
tin. Cac may tinh c& nhoé thuong goi la may
vi tinh, trong sé d6 may dung cho ca nhan
thwdng goi la may tinh ca nhan

Hinh minh hoa man hinh xem ngi dung tai liéu bai giang

TAILIEU BAI GIANG

TAI LIEU BAI GIANG

PHAN BO THOI GIAN CUA MON HOC

CHUONG 1: HIEU BIET VE CONG NGHE THONG TIN
COBAN

Bai tip chuong 1

CHUONG 2: SU DUNG MAY TiNH CO' BAN

Bai tip chuong 2

Cau hdi én t3p chuong |, Il

CHUONG 3: XU LY VAN BAN CO BAN

Bii tip chuong 3

KIEM TRA THUONG XUYEN

KIEM TRA BINH KY

CHUONG 4: SU’ DUNG BANG TiNH CO BAN

Bai tip chuong 4

CHUONG 5: SU" DUNG TRINH CHIEU CO BAN

B e Hoa

CHUONG 1: HIEU BIET VE CONG NGHE THONG TIN CO BAN

Churong I. HIEU BIET VE CONG NGHE THONG TIN CO BAN

@ wvcnitu

vé méy tinh, phan mém, biéu didn

1.1. Kién thire co' ban vé mdy tinh
1.1.1. Thang tin vi xi¥ Iy thong tin
1.1.1.1. Théng tin

Hinh minh hoa man hinh xem ngi dung tai liéu bai giang

2.3. Lam bai kiém tra

Chtrc nang nay cho phép sinh vién lam cac bai kiém tra do giang vién chuan bi va

thém vao 16p hoc phan ma sinh vién dang hoc. ( Cac bai kiém tra thuong dugc bd tri

sau n0i dung ctia moi bai hoc/ chuong. Gom c¢6 bai kiém tra trac nghiém, tu luén, ti€u

luan,...)

Cac budc thuc hién:



- Buwde 1: Tai man hinh thong hoc vién, nguoi dung nhap chudt trai vao ma 16p

hoc phan can xem ndi dung tai li¢u bai giang

= 4 g & = $ B

Thing tin sinh Chuong trinh Két gua hoc Lich theo tudn Lich theo tién Théng tin diém Bang ky hoc Tra diu cing Thanh todn Phigu thu ting
vién khung tap dd danh phan ng trufc tuyén hop
K&t qua hoc tap Hoc ky 1 [2023-2024] v Tién dd hoc tap Lép hoc phdn Hoc ky 1 [2023-2024]

Man hoc/hoc phian 53 tin chi
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Hinh minh hoa man hinh thong tin sinh vién

- Bude 2: Nguoi dung nhap chudt trai vao tén tai liéu bai giang nhu hinh minh
hoa sau

TAI LIEU BAI GIANG g Trin Lé Hoa v

I I I 8 tép chuong 1 ’

TAILIEU BAI GIANG

| sanéma [ o]

= PHAN BO THO! GIAN CUA MON HOC

Bai trdc nghiém chuong 1
Thoi gian thi- 10 phit
1 56 14 Kiém tra 161 da: 1 1dn

Thoi han tam bai thi 2610912023
= Bai tip chwong 1
. . i € Vao lam bai
®  CHUONG 2: SU DUNG MAY TiNH CO BAN

= Bai tip chuong 2

™ CHUONG 1: HIEU BIET VE CONG NGHE THONG TIN
0 BAN

® Cau héi 6n tap chuong I, Il

® CHUONG 3: XU LY VAN BAN CO BAN
= Bai tip chuong 3

® KIEM TRA THUONG XUYEN

= KIEM TRA DINH KY

™ CHUONG 4: SU' DUNG BANG TiNH CO' BAN
= Bai tip chuong 4
® CHUONG 5: SU DUNG TRINH CHIEU CO BAN

Hinh minh hoa man hinh xem tai liéu bai giang

- Buwdc 3: Nguoi dung nhap chudt trai vao B



TAI LIEU BAI GIANG g Trén Lé Hoa v

[ = [ = [ = Bai tap chuong 1 hd

TAI LIEU BAI GIANG

= PHAN BO THOI GIAN CUA MON HOC

Bai trac nghiém chuwong 1
Thoi gian thi: 10 phit

56 1an kiém tra t6i da: 1 1dn

Thoi han lam bai thi: 26/09/2023

™  CHUONG 1: HIEU BIET VE CONG NGHE THONG TIN
0 BAN

® Bai tip chwong 1
. X 5 £ Va0 lam bai
® CHUONG 2: SU DUNG MAY TiNH CO' BAN
= Bai tip chuong 2
® Cau héi 6n tip chuwong 1, I
® CHUONG 3: XU LY VAN BAN CO BAN
= Bai tip chuong 3

®  KIEM TRA THUONG XUYEN

= KIEM TRA DINH KY

® CHUONG 4: SU DUNG BANG TiNH CO'BAN

Hinh minh hoa man hinh lam bai kiém tra

Luwu y: Hoc vién doc ki cdc thong tin chi tiét ciia dé bai kiém tra vé thoi gian thi,
s6 lan kiém tra t6i da, va thoi han lam bai thi dé chi dong hon trong viéc lam bai

kiem tra.

- Buwéc 4: Nguoi dung nhap vao dé bat dau lam bai kiém tra

TAI LIEU BAI GIANG ‘g‘ Trn Lé Hoa v

BT Baitap chuong 1 v

TAI LIEU BAI GIANG

= PHAN BO THO! GIAN CUA MON HOC

Bai trac nghiém chuong 1
Thoi gian thi- 10 phit

6 I4n kiém tra ti da: 1 1dn

Thoi han lam bai thi: 26/09/2023

® CHUONG 1: HIEU BIET VE CONG NGHE THONG TIN
CO BAN

= Baitip chuong 1
) . £ € Vao lam bai
™ CHUONG 2: S DUNG MAY TiNH CO' BAN

= Bai tip chuong 2

& Cau héi 6n tap chuong 1, Il

® CHUONG 3: XU LY VAN BAN CO BAN

= Bai tip chuong 3

®  KIEM TRA THUONG XUYEN

®  KIEM TRA DINH KY

® CHUONG 4: SU DUNG BANG TiNH CO'BAN

= Baitip chuong 4

Hinh minh hoa man hinh vao lam bai kiém tra



TAI LIEU BAI GIANG

Bai kiém tra nhanh

Téng s6 cau: 5 *** Thoi gian thi: 15 phit

Sinh vién tét nghiép cac truong trung c4p cong an duoc phong bac

° Trung ST Thuong ST
@ Thiéu Uy @ Chuén Uy

Causé3

Mot quan nhan mang quan ham c6 2 vach ngang mau dd, khong co sao 4 cap bac gi?

@ Binh nhét e Trung ST
@ Thuong ST @ Trung dy

Causé4
Nghta vy trach nhiem ciia sT quan Quan doi gém?

ms @4

Nguyén Lé Lan Anh v

Thoi gian 1am bai 15 phat

—

14:06

Céc cau da lam

1]2]alels]

® Cau datra loi
© Cau chua tra |6

5

Hinh minh hoa man hinh lam bai kiém tra

- Buwée 5: Sau khi d3 tra 101 day du tat ca cau hoi trong bai kiém tra, nguoi dung

nhap chudt trai vao dé nop lai bai kiém tra dé hé thong tinh diém

cho bai kiém tra

(word, excel, pdf, file hinh anh,....) truéc khi nhan nut

TAI LIEU BAI GIANG

chut gi d6 mdn ma véi nang va gio.

D& kiém tra dinh ky TG4239

Téng sé cau: 1 *** Théi gian thi:120 phit

HO VA TEN - MA SINH VIEN

Nhip cau tra 16i:

& Goiy

- Luwu y: D61 véi dé thi tu luan, ti€u luan. Hoc vién can dinh kém file bai lam

Thei gian 1am bai 120 phit

11540

Céc cau g3 lam

® Cau 0a trd 101
® Céu chua trd 161

Lwu y: Truwong hop hoc vién khéng nhan nit hodac khong lam kip hé

gian lam bai

thé'ng sé tw dong thu bai va cham diém dira trén sé cdau da lam dwoc khi hét thoi

L]

§ TrinLéHoa~



TAI LIEU BAI GIANG

Bai kiém tra nhanh
Thoi gian thi: 15 phut

S6 lan kiém tra toi da: 1 lan

Théi han lam bai thi: 02/03/2021

™ Téng quan quéc phong an ninh

Thi sinh da hét 6 Ian thi cho phép

Kétqua lan 1
Nép bai vao luc
01/03/2021 09:50:02
Xem két qua bai lam

Diém cta ban

10

10 5
a piém Cau tra I6i ding
5/5 0
S6 cau da tra loi Cau tra Ioi sai

Hinh minh hoa man hinh két qua bai kiém tra
2.4. Y kién ciia hoc vién
Trong qua trinh doc tai li¢u va lam bai kiém tra hoc vién chua hiéu noi dung nao hodc
coy kién vé tai liéu bai giang hoac bai kiém tra, hoc vién c6 thé dé lai v kién ctia minh
dé giang vién xem x¢&t hoac hoc vién co thé trao doi hoc tap véi nhau & phﬁn nay.
Cac buéc thue hién:
- Buwde 1: Tai man hinh thong sinh vién, nguoi dung nhap chudt trai vao ma 16p

hoc phan can xem tai liéu

= = il = & < $ H

Théng tin sinh Chuong trinh Két gua hoc Lich theo tudn Lich theo tién Théng tin diém Bang ky hoc Tra diu cing Thanh todn Phigu thu ting
vién khung tap dd danh phan ng truc tuyén hop
K&t qua hoc tap Hoc ky 1 [2023-2024] v Tién dd hoc tap Lép hoc phdn Hoc ky 1 [2023-2024] v

Mdn hoc/hoc phan 53 tin chi
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il s 1 Téng quan du lich
o :
i 27 2 21800007702
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Hinh minh hoa man hinh thong tin sinh vién



- Bwéc 2: Nguoi dung nhip chudt trai vao tén tai liéu bai giang nhu hinh minh

hoa sau

TAI LIEU BAI GIANG

TAI LIEU BAI GIANG
PHAN BO THOI GIAN CUA MON HOC

CHUONG 1: HIEU BIET VE CONG NGHE THONG TIN
COBAN

Bai tip chwong 1

CHUONG 2: SI’ DUNG MAY TiNH CO' BAN
Bai t3p chuong 2

Cau héi én tip chuong 1, I

CHUONG 3: XU LY VAN BAN CO BAN

Bai tip chuong 3

KIEM TRA THUGNG XUYEN

KIEM TRA BINH KY

CHUONG 4: SU’ DUNG BANG TINH CO BAN

Bai tip chuong 4

CHUONG 5: SU DUNG TRINH CHIEU CO BAN

Bai tép chuong 3

BAI TAP CHUONG 3
Bai I: Nhip li¢u va thye hién dinh dang vin ban
DINH DANG VAN BAN

Microsoft Word 1a mét chuong trinh nim trong b phan mém vin phong MS Office ctia
Microsoft xir I vin bin, ngodi céc chirc ning gitip ngudi si dyng g6 nhanh va diing mét van ban,
16 cdn cho phép chiing ta d& dang chen cdc ky tw ddc biét vio van ban nhu * © @ (1 & 144 &
#x %7 ©% & A lam cho van bin phong phi hon.

Ngudi soan thio ¢6 thé nhip vin ban & dang chit thuémg hoic CHU IN dé rdi sau d6 c6 thé
d6i sang mot kiéu chir thich hgp. Céc Iénh thuong dung trong van ban c6 thé trinh bay nhanh
nhd biéu tugng B (Bold) dé tao chir dim, F\(Iralic) dé tao chir nghiéng, U (Underline) dé tao ra
chir gach dui, hay két hop cd ba.

Ngoii ra con ¢6 cc tiy chon khic ciu ky hon phai vio Home/Font dé trinh bay. Vi dy, &
myc Underline style ¢6 nhiéu lya chon: Words Only chi gach dusi cho timg chit mét. Gach

dudi hai nét , Double Strikethrough (a0 ra ehi-geeh-hei-nétsie, ciic
énl P VA subeript 1P chiing ta tao duge mot biéu thire don gian ¢6 dang nhur ;X" + by Y =
I¢nh ST e giip ching ta tgo d biéu thire don gidn ¢6 dang nhu a X’ + byY

0 tir céoh oa thirima ~A tha AAi cana dana CHIT IN hade CHIT OA KICH THITSO NHO

Hinh minh hoa man hinh xem tai liéu bai giang

Buwéc 3: Nguoi dung nhap chudt trai vao

TAILIEU BAI GIANG

TAILIEU BAI GIANG
PHAN BO THO'1 GIAN CUA MON HQC

CHUONG 1: HIEU BIET VE CONG NGHE THONG TIN
COBAN

Bai tip chwong 1

CHUONG 2: U’ DUNG MAY TiNH CO BAN
Bai tip chwrong 2

Cau héi &n tip chwong |, I

CHUONG 3: XU LY VAN BAN CO BAN

Bai tip chirong 3

KIEM TRA THUGNG XUYEN

KIEM TRA BINH KY

CHUONG 4: SU' DUNG BANG TiNH CO BAN
Bii tip chweong 4

CHUONG 5: S’ DUNG TRINH CHIEU CO' BAN

Bai tap chuwong 3

 Dinh kem

Nguyén Thi Thanh Ngdn 23/09/2023 09244
BAI TAP WORD 5

L TaivE  [Xem] baitap word 5-ngan-TG4239 docx

L& Dirc Thinh 23/09/20: 55

baitap w5

L Taivé  [Xem] New Microsoft Word Document docx
Treong Anh Dao 23109 914:04

bai tap cla Peach

& Taivé [Xem] trrong anh dao tg4239.docx
Nguyén Van Hoang Danh 23/09/202

bai tap word 5

L Taivé [Xem] Baitap cua Danh.docx

Nguyén Dinh Khanh 23/09/202° 1337

4

Hinh minh hoa man hinh y kién cua hoc vién

- Bwéc 4: Nguoi dung nhap ndi dung y kién ctia minh vao khung nhu hinh

minh hoa

~

& Tran L& Hoa

~

% Tran Lé Hoa



- Bwéc 5: Nguoi dung nhap chudt trai vao nit

cho giang vién.

FR

TAI LIEU BAI GIANG

2 [ o |

™ Téng quan quéc phong an ninh

7

1 Noi dung chirong 3 & tai lieu bai giang, thay co thé dua vi du oy thé dé lam 16 khong a?

|

>

H\

Hinh minh hoa man hinh ngi dung y kién cua sinh vién

dé thuc hién giri y kién dén

10



